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User’s Guide

Introduction

No computer program, in-
cluding this one, should be
considered a substitute for
a professional tax adviser,
of course!

Millions and millions of Americans participate in Section
403(b) plans. Not all of these participants require help in de-
termining contribution limits, since many are interested in set-
ting aside only modest funds. But others, particularly those
approaching retirement, along with higher-paid administrators
and other professionals, may wish to set aside the maximum
permissible amount.

Meanwhile, the IRS continues to audit 403(b) plans rather
aggressively, and contributions are a main focus. And despite
tax law changes that have significantly liberalized and simpli-
fied rules surrounding 403(b) contributions, there remain
some traps for the unwary as well as opportunities for the
alert. Under the new regulations starting in 2009, compliance
is even more important.

This is where the 403(b) Contribution Planner® can save
the day. By asking the right questions and then performing
the right calculations, the system can help assure that contri-
butions are as high as possible without being more than per-
mitted.
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Among the variations the 403(b) Contribution Planner® can
handle:

e Performs calculations for either salary reduction or
employer-pay-all plans, as well as for combination
plans where the employer pays a fixed dollar amount,
a fixed percentage of gross compensation, or matches
a percentage of employee contributions.

e Is fully up-to-date, but can also calculate pre-2002
cases using the old rules, in case you are dealing with
an audit.

e Takes care of special adjustments for participants who
work part-time or a partial year.

e Performs aggregation with other Defined Contribu-
tion plans when required, including plans offered by
other employers or through self-employment (e.g. a
doctor who works for a hospital but also has a private
practice, or a university professor with outside income
from consulting or book publishing).

e Offers many important side calculations, including es-
timates of state retirement plan benefits, analysis of
buyback options, paycheck comparison, required
minimum distributions, 72(t) distributions, and more!

e Helps optimize contributions between traditional pre-
tax and the newly authorized Roth contributions op-
tions (in most versions of the system).

The reports produced by the system will explain all the varia-
tions in the calcs, if you wish. You can request a bare sum-
mary of the contribution limits, a summary supplemented by a
brief commentary, or the results plus the commentary plus
notes that refer to specific Internal Revenue Code sections
and IRS Regulations and that explain in detail how the calcu-
lations were made. In our current environment of tight com-
pliance and high concern on the part of plan sponsors, the
power of the 403(b) Contribution Planner to justify its an-
swers is a key benefit.
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Installation

Hardware and software requirements

The 403(b) Contribution Planner® will run on any machine
that supports Windows programs. The system requires
roughly 8 megabytes of disk space, about one-third of which
is for files in your Windows \SYSTEM directory, some or all
of which you may already have. The files installed into your
\403 directory comprise about 6 megabytes, excluding the
Batch Processing Utility.

Installation procedures

To install the system:

e run the setup program, and follow the simple instruc-
tions on the screen

e the first time you run the system you will be asked to
review and accept the license agreement; if you do not
accept the agreement, you may click the "Reject" op-
tion, and return the system to your provider.

Configuring the System
(not available in all versions)

The first time you enter the system, you may want to try
clicking the "Configuration™ item on the main menu bar, if it
is available in your version. Here you can enter your name,
or the name of the organization you represent, so that it will
appear on all the participant reports you print. There are
some other settings on the Configuration screen that you may
also wish to use.

Installing a new version of the system will not wipe out
your existing client data files!
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Overview

What it does
The 403(b) Contribution Planner®:

e lets you input information about the participant, the
participant’s employment, and the participant’s benefit
plans, including the 403(b) plan in question;

e calculates and displays the maximum permissible con-
tribution for the specified tax year; if the participant is
eligible for any alternative/catchup provisions (mainly
for years prior to 2002 — only the special church
limit still applies after 2001), each of these is dis-
played as well;

e produces a printed report with a summary of the re-
sults, plus, if you choose to include them, detailed ex-
planations; output can be sent to a text file instead of
the printer, if you prefer;

¢ allows you to save the data you input, so that you can
re-run it later, or so that you can update it the next
year without having to input again from scratch.

In addition, most versions of the system provide supplemen-
tary functions, including the ability to update the table that
contains the key inflation-adjusted IRS limits, the option to
print an input form, the ability to print a report containing the
calculation assumptions you input, and a facility to easily de-
lete obsolete participant data files. Most versions also include
a Retirement Planning calculation and presentation, Required
Minimum Distributions and 72(t) distribution calculations, a
Section 457 plan contribution calculator, a State Retirement
Plan Benefit calculator, an evaluator for service credit Buy-
backs under state plans, an Asset Accumulation illustration,
and a Paycheck Comparison screen and report. There is also
a "Wizard" to help decide clients decide which kind(s) of tax-
advantaged plan should receive their contributions.
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TIP: Give your participant
data files names that will
suggest who they re for.
You can use long file names
to make your data listings
more self-explanatory.

TIP: Check the on-line
Help, too. Much more de-
tail is included on-line than
appears in the printed
guide.

see: Running a sample case,

starting on page 8.

How the system is organized

The 403(b) Contribution Planner® is set up mainly to do
“live” calculations: you enter the pertinent information, run
the calculation, print the report, and you’re done.

However, you can also save your inputs in permanent files,
enabling you to re-run a case without re-inputting everything
from scratch. You can also save data from year to year and
update the same participant’s results annually with a mini-
mum of new input.

These permanent participant files are standard ASCI| files,
although you shouldn’t try to edit them manually, since they
follow a very particular format. By default, the files are given
a filename extension of .403 (e.g., MYFILE.403), in the di-
rectory in which you run the program (by default, the \403
directory). However, you can give your files any legitimate
file name, and save them in any directory on any drive, in-
cluding a floppy drive. You can also copy your files from one
drive to another, or even to another machine where you have
the 403(b) Contribution Planner® installed. If you also use
Still River's RetirementWorks® system, you can share files
between the two (RetirementWorks® uses files with a .QPD
filename extension).

You also have flexibility with output. Although the system is
geared toward printing your output in real time, you can, if
you wish, print to an ASCII text file. By default, text files are
given a .TXT or .RTF extension and reside in your \403 di-
rectory, although you can change these specifications, too.
Then, if you like, you can load these files into a word proces-
sor so that you can edit them or make them part of a larger
presentation.

Apart from that there’s not much you need to know about the
physical workings of the system. If you run into problems,
consult the Common Questions and Problems section of this
guide.

How the system works

Here are the essentials. There are more specifics in the next
section.

Start up the system...
...by clicking the 403(b) icon on your desktop.
Get into run mode...

6 ¢ User’s Guide

403(b) Contribution Planner



...by clicking the Run Calculations and Reports button on the
Main Options screen. In some versions of the system, you
can select either an Advanced or a Basic input mode. The
Basic mode omits several input fields present in the Advanced
mode. The Basic Mode is adequate for the large majority of
403(b) participants, but the Advanced mode is available for
the exceptions.

Follow the numbered sequence...

...on the Run Calculations and Reports screen:

button #1 takes you to the Open Participant Data File
screen, where you can load an existing participant file
or clear the input fields for a brand new participant.

button #2 takes you to the Participant and Employer
Information screen, and from there to its related
screens if you need them, so that you can enter infor-
mation about this participant’s employment.

button #3 takes you to the Benefit Plans screen,
where you can enter data about this 403(b) plan as
well as other Defined Contribution plans and/or De-
fined Benefit plans this participant belongs to.

button #4, now that data input is completed, launches
a calculation and takes you to the Summary of Op-
tions screen, where the results are displayed and from
which you can request a preview and/or print of a
written report on the results.

button #5 saves the participant data for you.

button #6 returns you to the Main Options screen, or
you can go directly back to button #1 to start up an-
other participant.

403(b) Contribution Planner
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Running a sample case

You could probably use the 403(b) Contribution Planner®
effectively just by starting it up and doing what comes natu-
rally. But taking the time to walk through the sample case
provided when you install the system, and illustrated below,
will give you a head start.

The sample case is not the most complex that could be de-
vised, nor is it the simplest. It’s structured to show you some
of the nice features of the system. But there are entire
screens that do not show in this sample — you’ll see them,
though, if you need them when running your own cases.

To start the system

All you have to do is double click on the 403(b) icon. The
Main Options screen will come into view. It contains our
copyright notice, and offers you several buttons that take you
directly to some key functions. This screen is illustrated on
the following page.

Don’t forget to consult the on-line Help — often! Unex-
pected IRS oddities are documented for the fields they af-
fect. Click on (or Tab to) the field you want, then press
the F1 key.

The input sheet

You don’t have to use our input form, particularly if you have
one of your own you are used to. The advantage of using the
one in the system is that it flows the same way the system’s
screens do, so that it makes data input more efficient.

If you do decide to use it, you can get one or more copies
simply by clicking on the Print Input Form button on the
Main Options screen. You will be asked how many copies
you want. Enter the correct number, click OK, and the forms
you want will print. Or, just print one copy, and photocopy
all the extras you want! If your version of the system allows
the Basic Input mode, you can print input forms for Basic or
Advanced mode, or both.
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Figure 1: Main Options screen

'--"-:4I]3(h) Contribution Planner - New participant [BASIC INPUT MODE] -0 x|
File | Print Configuration  Tools  Window  Help

403(b) Contribution Planner”®

Copyright 2011 by SHif River Refirement Planning Saoftware, fnc.,
69 Lancaster Conunty Rd., Harvard AMA 01451,
All righis reserved.

Click button for the task you wish to select. ..

. . Special Calculations
Bun 4ﬂ3(b) contribution Azzet dccumulation Cale

calculations and reports Buvback Years of Service

Faycheck Comparizon

Frint Input forms ﬁ Update Inlerrla! Reve- Retirernent Planning Cale:
] nue Code limits State Ret. Plan benefits

Distributions [72[t] and R D]

EXit from program Delete obsolete files 457 Plan Contributions

Fietirement Plans “Wizard
Fioth 403(b) O ptimizer

PRESS THE <F1> KEY AT ANY TIME FOR HELP ON THE CURRENT ITEM. OR CLICK "HELP*
ON THE MEMU BAR.

Starting the run

y When you’re ready to run the case, start up the program.
From the Main Options screen, select the Run Calculations

and Reports button. This is the button that will take you to
all the functions essential to running a case.

Other screens that offer the | addition, the Main Options screen and a few of the other
Menu Bar: the Run Caleu-— maiqr sereens show the menu bar with File, Print, Configura-

lations and Reports screen;

the Participant and Em- tion, Tools, Window, and Help menu items. The File menu
ployer Information screen; option, as in most Windows programs, allows you to perform
the Benefit Plans screen; basic file maintenance and printing functions, or exit the pro-

and the Summary of Rec-
ommendations screen

gram. The Print menu option is for printing or previewing
participant reports or input forms. The Configuration option
takes you to the Configuration screen. Tools lets you use any
special utilities available in your version of the system. The
Window item allows you to jump directly to almost any other
screen in the system. Clicking the Help menu option pops up
the 403(b) Contribution Planner® on-line Help facility. As
you will learn in using the system, there are also other ways
to get to these functions. The Special Calculations buttons
on the right take you to an input screen for the calculation
you select.
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If your version of the system offers Basic Input mode, click
on "switch to ADVANCED Input Mode" near the bottom of
the screen, so that your screens will most closely match those
illustrated. BASIC input mode is very similar, except that
certain input fields made are invisible to you so that you are
not distracted by them.

But for now, just click the Run Calculations and Reports but-
ton.

Figure 2: Run Calculations and Reports screen

~+,403(h) Contribution Planner - New participant [BASIC INPUT MODE] - |EI|§|
FT® Print  Configuration Tools ‘Window  Help

=% Run Calculations and Reports

Save the data for this participant

#
#6 Return to the main screen

Note: The system is currently set to operate in BASIC input mode.
Click here to switch to ADVANCED input mode

IF you switch to ADVANCED input mode you will be able to enter data relating to:
* contral of the emploper offering the 403[b] plan, or information on other employers
* other 403(b] plans through this employer
* mandatory contibubions or one-time election of this plan
* a SEF or ather Defined Contribution plan offered through self-employment
* foreign mizzionanes, of permanently dizabled participants
* uze of life insurance in the plan

Loading the case file

At start-up, the system defaults to an empty participant case
file, so that if you were creating a new participant case now,
you could start right in on button #2. But since we want to
revisit an existing case, select button #1 instead.
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A few items that may be
common to most or all the
participants you run may
not be reset with a New case
(e.g., the Type of Organiza-
tion field, and the employer
contribution formula); this
depends on your Configura-
tion settings..

As soon as you click button #1, you will see the Open Par-
ticipant Data File screen. If you had been running another
case and now wanted to clear your inputs for a new partici-
pant, you’d click on the New button. Here, however, since
we want to retrieve an existing file, we’ll take a different ap-
proach. Just click “NEW Sample” in the File Selection field,
then click the OK button.

Figure 3: Open Participant Data File screen

'--'\-:Elpen Participant Data File

One time election Test 403 | Disk drive:

Elviz. 403

MEW Sample 403

Igc:

Directory:

e

File Detail

oK

Cancel

Note that the ""File Detail"” button will list existing files by
participant name instead of by file name.

Having exited the Open Participant Data File screen, you will
find yourself back at the Run Calculations and Reports
screen. As you can see, this is your main navigational screen
for the system.

As you may also notice, there are two small differences in the
screen now. First, the participant’s name appears in the top
title bar — in case you forget where you are! Second, the #2
button is highlighted for you. All you have to do to go to the
next step is to hit the enter key (or click the #2 button, or
type the number “2”, or the letter “E”).

Participant and employer information

Before we delve into the next screen, let’s take a look at our
sample case. Here’s some of the basic information about our
sample participant:

403(b) Contribution Planner
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Participant name: Oscar Sample
Date of birth: 7/3/1952

Tax year: January to December
Year being calculated: 2012

Other relevant employment income: None
Occupation: Middle school principal

Years of service: 21-1/4 as of December 2012
Salary: $54,500 for the 2012 tax year

The following screen shows how this information is entered
on the Participant and Employer Information screen, which
will have popped up for you after you hit button #2 on the
previous screen. If you are using Basic Input Mode, the
screen will be a little simpler in appearance.

Figure 4: Participant and Employer Information screen

=% 403{b} Contribution Planner - Oscar Sample [BASIC INPUT

File " Print Configuration  Tools  Window  Help

‘-:Participant and Employer Information

About this participant....

Full name: |Dscal Sample

7 Employer haz adopted the

Optional 1D: I

age 50 catchup Employer permits use of the special
[+ catch-up provision for employees with

Pr:nt'f';; ‘,I;:;:]I 07/03/1952 15 or more years of service

Tax Year: IJanuary thru December j
Contribution

period to be I ear ending Dec. 2012 "I

calculated:

...and this participant's employment

- ; IPlimal}l or secondary school j
ype o

Organization

[+ Working full time for the full tax pear

“ Years with thiz employer I 21.2%

[or type it the date of hirg)

Gross Compensation:

$|545m].uu

Given this participant's data, it’s pretty clear where to put
each item on the Participant and Employer Information
screen. The first time through, it would be a good idea to use
the tab key to step through each field and, as you do so,
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press the F1 key to see the Help entry for that item. In case
you don’t have a chance to do this, though, here are a few
tips and cautions:

Enter the participant’s name exactly as you want it to
appear on the report.

The tax or plan year is a key item if the participant is
just turning 50, because eligibility for the extra contri-
bution allowance for people age 50+ applies to those
who turn 50 during the tax or plan year. Whether the
tax year or plan year is used is up to the plan sponsor,
as provided in the Job Creation and Worker Assis-
tance Act of 2002. However, all data entries that re-
late to dollars refer to the zax year, not the plan year,
the calendar year (or the academic year). This is SO
important to keep in mind that reminders are scattered
around the system.

Auvailability of the special $3,000 catchup for employ-
ees with 15 or more years of service is the default, but
starting in 2009, some plan sponsors have disallowed
the use of this option. In such cases, you can click
this item off.

The dropdown list for the Type of Organization field
has an odd assortment of six categories, then the sev-
enth is a catchall. This is because there are special
rules that apply to the six itemized types.

Years of service means full years of service full time,
or the equivalent measure in full time years if the par-
ticipant is working or has ever worked for this em-
ployer part time or for a partial year. It means years
of service through the end of the current tax year.
There are other rules as well. The 403(b) Contribu-
tion Planner® will, when it recognizes that there might
be a complication, try to help you come up with the
right figure here, but it’s a good idea to look at the
on-line Help for this field so that you are clear on
what the IRS means by Years of Service. An ex-
planatory window pops up when you go to this field,
to remind you of certain relevant factors. You can, if
you like, click the Work History button (not available
in Basic mode) to pop up a small spreadsheet to help
you determine total years of service and gross com-
pensation,; this feature is helpful mainly when the par-
ticipant has a complicated history that includes part-
time service.

403(b) Contribution Planner
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e There are also some complications for the Gross
Compensation field. This entry must be adjusted if
the participant is working less than a full year full time
in the tax year in question.

e If you enter Gross Compensation on a monthly or
other basis, make sure you set the Gross Compensa-
tion Mode field, immediately beneath the dollar entry
(not available in Basic mode), to the matching fre-
guency. An annual frequency is the default setting.

When you have reviewed the entries on this screen, click the
OK button. You will then be returned to the Run Calcula-
tions and Reports screen.

Next, we need to look at the participant’s qualified retirement
plans. Here are the facts in this sample case:

403(b) Plan:
Includes life insurance: No
Employer contributions: 50% of participant contribu-
tions, up to 20% of gross compensation
Plan contributions:
Prior contributions to this plan, by participant: $74,500
Prior use of Catchup Provisions: None
Other current def. contr. plan, by participant: $600
Other prior def. contr. plan, by participant: $6,200
Other current def. contr. plan, by employer: $1,200
Defined Benefit plan employee contributions: 5%

Benefit plans

' | Some of this information goes directly onto the Benefits
screen. You get to this screen by clicking the #3 button on
. the Run Calculations and Reports screen.
As you can see in Figure 5, prior year contributions to the

403(b) plan being calculated go in the middle section of this
screen.
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Figure 5: Benefit Plans screen

403[b) plan
basics:

403[b] special
situations:

Other plans:

figuration Tools  Window  Help

s 403{b) plan. and other benefit plans....

=10] x|

ﬂﬁ
Check il: [ All contiibutions are made by zalary deferral

These items could either increaze or reduce the normal contribution limit:
$|?45I]I].I]I] Total PRIOR voluntary contributions [<F1> for details)
ul Check here if you have uzed any of the $15,000 lifetime limit on in-

creases to the Elective Deferral Limit
sl Total amount already used. including Roth 403(b)

contributons uzed [up to a maximum of $15.000]

r Check here if any of the $40,000 lifetime limit on increases to the
Church employee limit has been uzed [under ANY employer):

SI Total amount already used

Check il: [v Any employer offers any other Defined Contribution plans
[e.g.. any other 403(b). 401[k). S5EP plans. etc.)

dB fit it plan

[v¥ This employer offers a Defi

$|2?25_l]l] Participant's current year mandatory contributions, if any,
to the Defined Benefit Plan. OR: Enter percentage |5.l]l] % of gross
compensation of Si 54500.00 H

The All Contributions by
Salary Deferral check box
is on by default, since most
403(b) plans are set up that
way, employer contribu-
tions are the exception,
though a reasonably com-
mon one.

What is not immediately apparent is that information about
employer contributions goes on the Employer Contributions
screen, which pops up when you click the All Contributions
by Salary Deferral check box off. Since it is already off when
you first see it in the sample case, you have three ways to pop
up the detail screen. One is to click the check box on, then
off again. Another, which is a good technique to use when
reviewing old cases, is to use the tab key. As you tab onto
then off a field, any required popup screen will come into
view, regardless of whether it’s an “on” or “off” condition
that triggers the popup. The third way, which works for
most screens, is to click the "Window" item on the menu bar,
then select the screen you want from the dropdown list.

403(b) Contribution Planner
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Employer contributions

Figure 6: Employer Contributions screen

'--'\-:Empluyer Contributions

— Scope of Employer [or Mandatory] Contributions [choose one] ————— IMPORTANT: If the partici-
" Emploper makes 100% of contributionz [NO Salary Deferrals); pant _mak_es MAMDATORY
f* Employer makes contributions IN ADDITION to Salary Deferrals contributions, treat them

{” Emploper makes HO other contributions [100% Salary Deferrals] :—:Dl:llt:‘lll_el;‘?’EpI:lI"cpuD:::?hzfiuns I

— Amount of Employer [or Mandatory] Contributions [choosze one)

" Emploper pays fixed ANNUAL amount of tl
" Emploper pays |1I]_I]I] % of participant’s gross compensation of Si 54500.00

f* Emploper pays |5I]_I]I] % of whatever amount the participant contributes [via Salary Deferralg].
matching up to a participant contribution l:ll|2l]_l]l] % of gross compensation of $| R4500.00
[~ Check here if emploper match goes into a non-403[b) Defined Contribution qualified plan

" Employer pays |5I]_I]I] % of whatever amount the participant contributes (via Salary Deferrals).
matching up to a participant contribution ol|2l]_l]l] % of grozz compensation of

$ 5450000 . In addition the employer contributes $|
" Emploper pays |5I]_I]I] % of whatever amount the participant contributes [via Salary Deferrals].

matching up to a participant contribution DIIZI]_I]I] % of gross compensation of
$| 5450000 . In addition the employer contributes |1l]_l]l] % of gross compensation

If the employer contributionQn this screen, you select the appropriate entry from the top
formula does not fit any of - nane| __ in this case, that employer contributions are in addi-
the provided methods, you A L. . . . . . .
can treat the employer and 110N 10 participant contributions. If and only if this option is
participant contributions as  Selected at the top, the bottom panel becomes enabled for
ZZVO Sel’“”%’e%”‘inz (Whicz your input. This, as you can see, is where the employer con-
S ef j;;m.elf,’lzzn tribution formula goes. (Note that there is also a check box
limits as two distinct cases.  €Nnabling you to indicate if a match is going to a 401(a) or
other non-403(b) plan!) When you click the OK button, you
return to the Benefit Plans screen, where unfinished business

remains.

We have now seen all the input except the information about
the other qualified plans this employer provides. A separate
detail screen is available for Defined Contribution plans.
Clicking the check box near the bottom of the Benefit Plans
screen (or tabbing through it or selecting it from the "Win-
dow™ menu) pops up this screen.
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Defined contribution plans

Back at the Benefit Plans screen, click the Defined Contribu-
tion Plans check box (toward the bottom of the screen) off
and then on again to pop up the Defined Contribution Plans
screen..

Figure 7: Defined Contribution Plans screen

?Deﬁned Contribution Plan Contributions

Projected TOTAL This Self Related Any Other
participant YOLUN- Employer Employment Employers Employers
TARY contributions
being made in the
current tax year
[both pre-tax and Yoluntary contributions in PRIOR years to plans
Roth): offered by this employer [excluding 457 plans or $||;2|]|]_|]|]
contributionz to THIS 403([b] plan]

sboooo | ¢ J s

Projected TOTAL )
EMPLOYER Con- This Self Related
tributions to these Employer Emplayment Employers

plans during the sl12l]l] oo gl gl
current tax year: =

Mandatory [incl. .
"Picked up"] This Self Related

B e @ Employer Employment Employers
butions to Defined 3 | |

Contribution plans
Reminder: you can click on an item, then “
press the <F1> kev for help!

[only]
This screen asks for any information needed about participant
and employer contributions to other defined contribution
plans. The current full year (actual year-to-date plus any an-
ticipated contributions, if appropriate) goes on the top, with
the total for all prior years in the middle. The bottom row is
used for public retirement systems or other plans that man-
date employee contributions to a Defined Contribution plan
(available in Basic mode with less detail). However, keep in
mind that this is for Defined Contribution plans only. If there
are mandatory contributions to a Defined Benefit plan, those
go at the bottom of the Benefit Plans screen.

When you enter a value for the current year, an input window
will pop up asking if any of the contributions pertain to an-
other 403(b) plan offered by the same employer. If the an-
swer is zero, as it usually is, just click the OK button.

Contributions to plans sponsored by other employers can be
input only in cases where this information is required.
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The Results

Now that all the input is in, you’re ready to check out the re-
sults. Just click button #4 on the Run Calculations and Re-
ports screen, and the system will immediately calculate the
contribution limits and display them on the Summary of Rec-
ommendations screen.

Figure 8: Summary of Options screen

S%403(b) Contribution Planner - Oscar Sample [BASIC INPUT MODE]
File |m1t Configuration Tools  Window  Help

‘--\-',5un1n1ary of Options

Maximum annual contribution: EMPLOYER PARTICIPANT
Contributions Contributions

Standard 403(b/) exciusion Hmit £ & 450 £ 24 00

Show Limits Used

The Summary of Options screen, as you can see, is just what
its name implies. The primary recommendation appears at
the top, with any other recommendations, in decreasing order
of enthusiasm, listed below. All valid options appear — if it
isn’t there, it’s not available. In most cases after 2001, as in
the sample case, only one option is available.

Previewing and Printing the Participant report

If you click the View Report button, you will get a screen
preview of the report. You can double-click your left mouse
button to make the print appear larger, or your right button
to make it smaller.
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Figure 9: Print Preview screen

403(b) Contribution Report for Oscar Sample

For the tax year ending December 2012
Report produced October 22,2011

The standard 403{k) limit is the only contribution option available to this
participant for this contribution year. |t enables a contribution of $30,350.00, as
indicated below,

Standard 403(b) Limit $5,450.00 by Empl'r, $24,900.00 by Participant

The 403({b) contribution rules permit total contributions of $30,350.00;
$5450.00is contributed by the employer and $24,900 00 is contributed by the
participant via salary reduction. This allocation of contributions conforms to the

Facie farminla wharake: tha amnlovar matchac 50 NNSL ~f tha narticinant's

You can use the navigation buttons at the bottom left to
move from page to page. The Print to Printer button will
immediately print a complete copy of the report. You can
also use the Print to File button to send a copy to a disk file.
Use the Close Preview button to return immediately to the
Summary of Recommendations screen.

Note that different versions of the system default to more
summarized or (as in the illustrated case) more detailed re-
ports. You can choose a different type of report by selecting
the "Print" menu option on the menu bar that is available
from the Summary of Recommendations screen and from
several other screens. The Print menu item offers several
choices; selecting "Participant report” brings up the Print
Utility screen, which offers options to print, preview, or print
to file, and which also gives you three levels of detail to
choose from.

Which level you choose depends largely on what you plan to
do with the output. But it is recommended that you print at
least one detailed copy for your files. This will help justify
the results in case of an IRS audit, or in the event some other
question arises. We also recommend that you leave the "Also
print participant input assumptions" option selected when you
create your file copy.

Clicking the OK button on the bottom of the Summary of
Recommendations screen will return you to the Run Calcula-
tions and Reports screen.
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Saving the data

Back at the Run Calculations and Reports screen, you should
normally save your data for possible future reference. Much

of the data you enter this year will still be relevant next year.

Use the #5 button to Save the data.

If you are updating an existing file, as in this case, the system
will just quietly save the file. But if this were a new case that
had not yet been saved, or if you used the File / Save As
menu option to save the data under a different name (or, per-
haps, under the same name but on your A: drive so that you
can transfer it to another computer), the Save Participant
Data to File screen would appear.

Figure 10: Save Participant Data to File screen

'--'\-:Sa\re Participant Data to File

F.403

| Dizk drive:

Elviz. 403

MEW Sample 403

Igc: j

Directory:

et

oK

Cancel

The case is now complete.

After the Save Participant Data to File screen, the system will
immediately prompt you to open another case. You can click
"New" to clear all the fields for brand new input, or you can
select an existing file to open. Or you can "Cancel” to return
to the Run screen. Button #6 on that screen returns you to
the Main Options screen.

Note that you can use the File / Exit menu option to exit the
system directly, at any time.

And now you’re ready to try your own, real-life case!
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For Doctors, Professors, and others....

...who have self-employment income in addition to their
income from an employer offering a 403(b) plan:

The 403(b) Contribution Planner® can help. It calculates
the maximum 403(b) contribution taking into account the
special plan aggregation rules that apply in these cases.

It does not do the reverse, however: it will not calculate the
maximum permissible contribution to a Simplified Employee
Pension plan (SEP) or a Keogh (HR-10) plan, for instance.
The best approach, where such plans are in place, therefore,
is to determine the maximum contribution to these plans first,
without regard to the 403(b) plan. Then use the 403(b) Con-
tribution Planner® to determine how much, if any, can be
contributed to the 403(b) plan over and above the other plan.
You do this by entering the SEP or other employer contribu-
tions on the Defined Contribution Plans screen,. Starting in
2000, the tax code no longer requires aggregation of 403(b)
with defined benefit plans.

State Retirement Plan Benefit calculator

You can use this utility, available on the main screen and un-
der the "Tools™ menu option, to calculate benefits under
many retirement systems. You can also print out a one-page
report summarizing the results. Retirement does not have to
occur at the normal retirement age; early retirement penalties,
if applicable, will be estimated. Most people find the input
screen to be self-explanatory, but you may always use the F1
key for detailed help.

Years-of-Service Buyback Calculator

Does it make sense for a public retirement plan participant to
buy extra years of service credit under that plan in order to
increase his or her pension?

On the main screen, and also under the Tools menu, you will
find "Buyback Years of Service." Click this option to enter
the Buyback calculator. This input screen is similar to the
State Retirement Plan Benefit calculator screen, and you may
use the F1 key for detailed help.
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Paycheck Comparison

Figure 11: Paycheck Comparison

= Paycheck Comparison B ] |
Lurrent Paycheck:

Participant’s marginal tax rates: Is thig participant subject to FICA taxes?
Federal income tax 25.00 % " Yes { No { Medicare portion only
State &k local taxes [combined) RO00% Number of paychecks per year | 12

Gross pay $| 4.541.67

Your Empforer Payday, 2011

403(b) contrib. $ £00.00 Pay to the Order of; Ozcar Sample $ 314167

Taxes $ 500.00

Other deduct’'s $ 200,00 Great Fur Bark ard

Frieet £ o

Takehome pay 3] 3.141.67 [ OIO3E381004) 3251 24T 4I: — L Simaee

New FPayoheck: & Specify new 403(b] amount [compute effect on takehome pay)
" Specify new takehome pay amount [compute 403[b] new contribution]

Gross pay sl 4 541 67 Yoreer Emplaser
FPapday, 2011
403(b) cun“.'h' SM Pay to the Order of; Ozcar Sample $ 292792
Taxes [calc'd) $| 51375
Other deduct’'s $ 200.00 Greal Fuar Bark ard
Friesf Lo =
. : : L St
Takehome pay ${ 2.927.92 [ OIO3E581004): 32510 24T 41:

“ m Change in taxes = $86.25 and in takehome pay = $213.75

On the main screen, as well as under the Tools menu item,
you will find the Paycheck Comparison. This feature illus-
trates the effect on take-home pay when the participant's
403(b) contribution amount changes (or, conversely, the
amount of pre-tax contribution the participant can make in
order to produce a stated amount of take-home pay).

Although this calculation cannot be completely accurate
without much more detailed knowledge of the participant's
tax situation and the employer's payroll practices, the 403(b)
Contribution Planner® provides a solid estimate, taking into
account federal, state, and local taxes as well as FICA taxes
and other payroll deductions.

The Paycheck Comparison can be used live on the screen
and/or in a hardcopy version.

Note that some versions of the system may have a different
kind of Paycheck Comparison. In those cases, open up the
Parycheck Comparison screen and use the <F1> key for fur-
ther information.
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Retirement Planning Presentation

Figure 12: Retirement Planning input

‘--'\-',Retirement Planning Calculation

—| Reaching vour retirement goal. ..

Your name | Oscar Sample
Number of years to retirement I 20
Your family's current annual income $ R4.500
Estimated rate of annual salary increase |—3
Estimated final pre-retirement household income (2032) $ 98433
Percent of pre-retirement income needed to retire | 75

Annual Retirement Income Needed

Currently available sources of retirement income (ANNUAL]J:

Social Security (estimated) $
Fension from this employer $ 93142
Pensions from other employers $
Earnings on current savings of !l 40.000

growing at 6 % peryear. 3 7.697
Annual retirement income already provided for $ 100839
Annual additional retirement income you will need $ 0

Assuming an annual average rate of return of 6%

Additional amount you need to be saving monthly

Hypothetical, for ilustrative purpozes only. Higher returns invalve hiiher rizk. Beturns will wary owver time.

Print Presentation Print Calc page only Calculation Settings

On the main screen, and under the Tools menu item, you will
find the Retirement Planning Calculation. This feature illus-
trates how much you need to save monthly to reach your re-
tirement goals. There is no way to be certain, unless you can
predict how long you will live and what will happen with in-
terest rates, tax rates, inflation, etc., but at least the guess can
be an educated one.

You can then print a 6-page color presentation that explains
the calculation and the advantages of 403(b) contributions.
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Section 457 Contribution Calculator

Figure 13: 457 contribution limit input

% Section 457 Plan Contributions

Nome: (I 0 of bt (nm/dd/syyy) (IR
Plan type: (O Governmental ®Mon-Governmental Tax year being calculated 2012

Gross compensation from this employer for this tax year 9 54500.00

Increazes to taxable income from this or other employers 3 _

Reductions to taxable income from this or other employers [starting in 2002, 14 2725.00
enter here only MANDATORY contributions to state retirement systems or to
other employer-sponsored plans].

EMPLOYER NDN-matching contributions to THIS 457 plan s I

Employer matches -°/. of employee contributions up to -"4’ of employee compensation.
Employer AND employee contributions to 457 plans offered by OTHER employers % _

Mormal Retirement Age as defined for this Section 457 Plan

ary Deferals

In most versions of the system, on the main screen and under
the Tools menu item, you will also find a utility that calcu-
lates Section 457 maximum contributions. It works for years
after 1999, and uses the appropriate rules and limits for each
year.
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Retirement Plans Contribution Wizard

% Retirement Plans Contribution Wizard

Mame: |Oscar Sample Date of birth [mm/ddfyyyy]: I 07/03/1952 Year |2l]12
Tax filing status:IHarried Filing Jointly ﬂ Compensation available for saving [ple—tax]:SI 700000

Grozz compenzation [from thiz employer]: Si 54500.00 Joint Adjusted Gross Income: Si 24000_00

Poes pour emploper offer
[+ 403(b] Plan Employer contributes § and/ar matches your contrib's up to |50 % of compensation *

[+ 457 Plan Emplayer contributes § and/ar matches your contrib’s up to % of compensation *

[+ Any other pension plan, including any defined benefit plan or defined contribution plans
* Match may be ta this plan, ar ta anather plan, particulaldy 2 401a] plan.

Spouse date of birth [mm/dd/yyyy): I 27341953 [ Spouse can make voluntary contributions at work
[+ Spouse has other employer-sponsored plan(s]

Spouse's gross compensation, if any : SI Spouse’s AlGl:

& A ] o i iy 5\-
” ¥
Please indicate whether you Dizagree or Agree with the following: 'qu-q q”q’::-qa Q‘g}{,\%%
@
0% 90 % “?,h

The pozzibility of having access to my funds before retirement iz important to me

| prefer to conzolidate my retirement zavings into one account -
| might like bo use my savingz zome day to buy extra service credit from the state et plan "
| expect my income tax rate ba be lower when | am retired than it iz taday [
| expect to be wery well off in retirement, with a lat maore income and aszets than | have now (@
| beliewve in relying on profeszional money managers instead of doing my own investment -

m m Suggested alloc.: 403(b) Plan=7000 [Matched)

i i N i NI N

The Wizard is available from the main screen and from the
Tools menu. It provides an objective way of evaluating
whether a client should put money into a 403(b), 457, IRA
and/or Roth IRA plan, depending on which plans s/he may be
eligible for, and on the answers to half a dozen questions
about beliefs and preferences that affect the decision.

For detailed help, open up the Wizard in the system, then hit
the <F1> key.
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